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How to generate ZIMRA PAYE Report 
Follow the below steps to generate the report. 

1 Reports Tab 

• From the main menu Select Reports  

• Select Custom Reports 

 

2 Custom Templates 

• On the open screen double click Custom Templates  

• Select ZIMRA PAYE Report 

• From the Payroll Summary Tab tick by period and select the period you want to run for 

example 20243 is March 2024 

• Click Print Report  
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3 Currency Selection 

• The below currency selection screen will open. 

• Set currencies ie USD Currency should be USD Dollars and Zim Currency should be 

ZiG 

• Click Print 

 

• Select the file destination where you want to save>Click SAVE  

 

When Report is done running it will automatically open in excel and an example is shown 

below 

 


